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DepEd - Division of Batangas
RECORDS SECTION

RECEIVED
Doc No: R2 - 11{25

It

TO

UITITUMBERED MEMORAIV DI'M

Assistant Schools Dlvision Superintondents
Public Schools District Supervisors
Public Sehool Heads
AII Others Concorned

FRoM , MoME,cEso/
Schools Division Superintenaent 

f
SUBJTCT: CIRTIFICATT OF COMPTIVSATIOIT

FOR COMPEITSATIOIS PAYMEIIT
WTTHHELD (BrR FORM 2316l

Janua4r 3L,2023

PAYMDITT/TAX trIITHIIELD
WITH OR WITHOUT TAX

DATE i

1. The Certificate of Compensation Payment/Tax Withheld for Compensation
Payment With or Without Tax Withheld (BIR Form 23161of employees (2 copies
for each employee) in the following districts/schools are now available for pick
up at the SDO Records Section:

DISTRICT/SCHOOL STATION
I Asoncillo 007-028
2 Balete 127-447
3 Calatasan 007-007
4 Cuenca 007-008
5 Ibaan oo7-oo9
6 Laurel t27-O43
I I-emerv West 007-010
8 Malvar L27-Ot4
I Mataas Na Kahov L27-Ots

10 Padre Garcia t27-O17
11 Rosario East t27-O18
L2 Rosario East III 127-O40
13 Rosario West L27-O35
L4 San Jose 127-Otg
15 San Juan West oa7-oza
16 San Luis oa7-o2l
t7 San Nicolas 007-046
18 Sto. Tomas North L27-A22
1.9 Sto. Tomas South L27-O42
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20 Taal ao7-o23
2L Talisav L27-424
22 Taysan oo7-026
23 Tuy oa7-427
24 Senior Hish School fTeachinsl oa7-700
25 Senior Hish School fNon-Teachins) oo7-7aL

As per BIR Revenue Memorandum Circular No. L8-2421 dated January 27,
2O2L, BIR Form 23L6 wittrout the signature of concerned e-ployee shall be
accepted by the Bureau, provided tllat the certificates are duly signed by the
authorized representative of ttre taxpayer-employer. However, complete and
proper information of the employees such as the following must be provided and
indicated in the certificate:

A scanned copy of the certificate of each employee indicating the required
information must be uploaded to MS OleDriue - BIR 2316 2022 with file name
format: SURNAME_TIN_PERIOD (ALON_ I 2345 6 78 9OB4 6* 1 2 3 1 2 O2 2 ), nat later
than Februar5r 8, 2023, which will be subsequently submitted to ttre BIR. All of
the two actual copies will serve as the employees'personal copies.

For your inforrnation and compliance.
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